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SECURITY CHIEF I 
 
 
DESCRIPTION OF WORK 
 
This is supervisory work in protecting state property, maintaining the security and coordinating 
investigations at a state institution. 
Employees serve as chief security officers with responsibility for supervising the work of a small 
security force which is operational on a full-time basis and engaged in safeguarding a state institution, 
or installation, with powers of authority under G.S. Chapter 74-A. Work involves the responsibility for 
the appearance, discipline, and efficiency of subordinate security officers. Work in this class is 
characterized by coordinating and conducting a wide variety and the more complicated investigations of 
crime and complaints referred to the department. Work also requires coordination with local and state 
law enforcement agencies as necessary. Work is performed with initiative and independence, but must 
conform with established rules and procedures. General administrative supervision is received through 
written and oral instructions and review of records and reports. 
 
EXAMPLES OF DUTIES PERFORMED 
 
Schedules, assigns, and directs the work of a small force of security officers responsible for 
safeguarding state institutions against all hazards, and maintaining order among patients or students 
and visitors; selects staff, coordinates required legal training, and takes responsibility for all personnel 
functions. 
Directs the enforcement of institutional rules and regulations, and state and/ or local laws governing the 
institution; enforces applicable traffic laws and regulation: 
Investigates accidents, disturbances, and other unusual occurrences; coordinates investigations with 
the proper law enforcement agency; prepares and reviews reports of incidences. 
Prepares, reviews, and monitors reports of 24 hour activities. 
Remains on-call for all emergencies. 
Makes periodic fire and/or safety inspections of all buildings, wards, or dormitories, and traffic and 
parking plans: makes written recommendations for corrective measures; may coordinate and/or 
participate in fire, disaster or safety drills. 
Stays abreast of all changes in the law affecting the institution, including traffic; trains staff and 
implements these changes. 
Performs related duties as required. 
 
RECRUITMENT STANDARDS 
 
Knowledges, Skills, and Abilities 
 
Considerable knowledge of law enforcement procedures, applicable state and local laws, and 
institutional rules and regulations. 
Considerable knowledge of investigative and interrogative practices and procedures. 
General knowledge of basic fire prevention and control techniques and ability to apply these in an 
emergency. 
General knowledge of first aid principles and techniques. 
Working knowledge and skill in the use of firearms. 
Ability to act quickly and intelligently and to maintain command in an emergency. 
Ability to train and supervise subordinate security officers. 
Ability to interpret and enforce institutional policies, traffic and parking regulations. 
Ability to express oneself clearly in writing and orally. 
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Minimum Education and Experience 
 
Graduation from high school and three years of experience in police or security work, preferably 
including some supervisory experience; or an equivalent combination of education and experience. 
 
Special Necessary Qualification 
 
Commissioned as a Company Police under the applicable provisions of G.S. Chapter 74-E. 


